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Multicultural Communications 
Cooperation and Development, Inc.

CAREER-ENHANCING SUMMER WORKSHOPS | 2016
IF•MC•CA•DI is pleased to introduce a series of career enhancing workshops for 
people of all ages and backgrounds. The workshops support our mission to bridge 
cultural divides, to transform communities, collaborate to increase opportunities  
and to secure social justice.

Writing and Editing:
Saturday, June 11 – 2:00 – 4:00 pm
Writing and editing are two critical abilities 
to have in today’s professional environment. 
During this workshop, participants will 
review examples of good and bad writing, 
identifying the mistakes and finding 
optimal ways to correct them. 

Click here for detail the outline

Résumé Optimization:
Saturday, June 25 – 2:00 – 4:00 pm
This workshop follows Writing and Editing, 
so that participants can apply the skills 
learned. By doing so, they will have the 
chance to develop a winning résumé that 
will stand out during any job application. 
Please, do not miss this opportunity! 

Click here for detail the outline

Platform Skills/Public Speaking:
Saturday, July 9 – 2:00 – 4:00 pm
Platform Skills/Public Speaking is an 
Increasingly required and expected skill, 
but not often cited in résumés. Whether 
usable now or later, they will enhance 
employability and career advancement. 

Click here for detail the outline

IF•MC•CA•DI is fortunate to have as the first workshop presenter the Honorable Frank Gómez. A former career 
diplomat, who has lived and worked on four continents and speaks English, Spanish, French and Portuguese  
(and a little Italian). He is a former corporate public affairs executive, and for more than a decade has worked 
in public affairs at large education nonprofit. Frank is a free-lance writer, opinion and market researcher and 
public speaker. 

Frank, a longtime IF•MC•CA•DI collaborator, is donating his services in order for us to continue offering programs such as this one. 
With his help and your participation we will be able to empower many members of society that can ultimately help us to transform the 
communities we live in. 

Register Here

Workshop location: 
IF•MC•CA•DI at 4 West 43rd Street (between 5th and 6th Avenue), Suite 801, New York, NY 10036  •  (646) 657-0039

The workshop  
package has a value 
of  $400+. 

Get ready and  prepare for your 
new career and advancement opportunities

Each workshop cost: online $25 at the door $35
Good News! Sign up for all three workshops and get a $15 package discount. In addition, by purchasing 
the package you will have a chance to win free admission to the 4th upcoming September workshop: 
Networking for Fun and Profit. Drawing will be held at the end of third workshop.

  

Space is 

limited Please 

Register 

Early!

Ready to increase your 
chances of getting that 
dream job or position you 
always wanted?
Come and let Frank teach you the skills and techniques 

that will help you achieve your dream career. 

WORKSHOPS
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WRITING & EDITING TO IMPROVE OPPORTUNITIES 
A two-hour interactive workshop to help propel careers

Date: Saturday, June 11 – 2:00 – 4:00 pm   |   Workshop Cost: $25

Presenter: Frank Gómez

Effective writing is a skill too often overlooked when we consider a person’s professional attributes. It is a vital skill in perhaps every 
profession, however, and one that must be developed and honed over time. Quality writing can assure that a résumé gets read and that 
an interview follows. It can attract notice inside an outside an organization, and can help get a job, a promotion, a scholarship,  
a fellowship… the list goes on.

In this workshop, Frank will present:

 • Fundamental writing and editing techniques
 • Styles of writing for different areas or purposes – internal 

memos, articles, emails
 • Correct grammar – is it “who” or “whom”?  Is it “she” or 

“her”? 
 • Rules of punctuation that erase doubt
 • Vocabulary and word choices – Is it “data is” or “data are”?  

Is it “additionally,” or “moreover,” or “also,” or “furthermore”? 

 • Subject lines in emails and memos
 • Editing for brevity – Cutting excess, but not cutting the 

essence, assuring impact 
 • Editing for impact – Making the point clearly, effectively, 

unambiguously. 
 • Syntax – What is that?  
 • Who cares?  Why does it matter?  Who notices?  Why 

what you write is an expression of you! 

The workshop will feature and dissect documents – résumé, memos, articles, cover letters and other writings to illustrate and correct 
errors, poor syntax, incorrect punctuation, incorrect words and more. 

Participants will leave the workshop with a clear understanding of steps to take to improve their writing and apply smart editing 
techniques. This workshop is not theoretical. It is practical!  Participants will also be added to a distribution list for occasional articles on 
writing and editing, and will receive electronically illustrative tips and documents.
 

About Frank Gomez:
Join master writer and editor Frank Gómez for a two-hour workshop on writing and editing optimization that can help you improve 
your résumé, get a job, impress a supervisor, get promoted, get noticed and recognized for a valuable skill that can propel your career.

With 20 years in diplomacy, 15 years in corporate communications, 11 years in public affairs at a major educational nonprofit and many 
years of consulting, Gómez has done it all. He is recognized as an accomplished speech writer and an expert editor. He has been a free-
lance writer since 1978 and is a founder of the National Association of Hispanic Journalists. 

An award-winning professor of French and Spanish translation at New York University, he knows about the written and spoken word. 
He is a longtime member of the North American Academy of the Spanish Language (ANLE), and is a founder of the Research Institute of 
United States Spanish (RIUSS).
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Workshop location: 
IF•MC•CA•DI at 4 West 43rd Street (between 5th and 6th Avenue), Suite 801, New York, NY 10036

About Frank Gomez:
Frank Gómez, an expert in multicultural affairs with experience on four continents; a former career Foreign Service Officer, corporate and 
nonprofit executive; award winning former adjunct professor at NYU; longtime consultant in Hispanic marketing; with extensive experience 
in media and nonprofits; with an MA in Human Resource Management, he has counseled hundreds of people and conducted workshops 
for many groups, among them the CUNY Graduate School of Journalism.

RÉSUMÉ OPTIMIZATION  
A two-hour interactive workshop on how to develop a résumé that wins

Saturday, June 25 – 2:00 – 4:00 pm   |   Workshop Cost: $25

Presenter: Frank Gómez

What will be addressed:

 • How to get your résumé read, noticed
 • Use of key words to get attention
 • The best format; using space intelligently

 • What to include and exclude
 • Job responsibilities vs. achievements
 • How long should it be?

Included: 
Yes, there is more!  Frank will bring copies of his articles on The Muse and LinkedIn on Résumé Optimization and others that will help 
participants now and for the long term. Participants will also be able to email him with questions about their documents and job 
search. Winners of a business card drawing will get personal coaching from Frank until their résumé becomes a “winning résumé” that 
gets results. The coaching can be electronic or in person. 

Networking will follow workshop. 
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About Frank Gomez:
Frank knows of what he speaks. A life-long public affairs professional, he has been giving speeches since he was in his early twenties. His 
LinkedIn profile has many public speaking endorsements. Also, when he was Deputy Assistant Secretary of State for Public Affairs, he 
spoke around the country on foreign policy issues. At that time, he was trained by famed speaking coach Dorothy Sarnoff and still uses 
techniques she taught him.

PLATFORM SKILLS: KSF FOR MOST JOBS
A two-hour interactive professional development workshop

Saturday, July 9 – 2:00 – 4:00 pm   |   Workshop Cost: $25

Presenter: Frank Gómez

Platform skills, a Key Success Factor (KSF) for many jobs, are rarely mentioned in résumés, lists of skills and education and training experi-
ence. Except, perhaps, for jobs in media and communications, these skills are often pivotal in effective communication, beginning with 
a job interview and through on-the-job presentations. Such talks may be in house or at outside events at which professionals present a 
subject for colleagues or external audiences. 

These days, most such presentations are made with Powerpoint slides. Why?
1. To depict visually the key messages that are conveyed
2. To help assure message retention
3. To avoid the “talking head” syndrome and capture attention

The slides are only part of the game. More important than the visuals is you!  How do you relate to your audience?  How do you project?  
Are you comfortable with yourself and your subject?  Are you in command?  Are your time and effort worthwhile?  Did you achieve 
your goals?  

Some people have a gift for public speaking. Most of us, however, can surely use some training. And that is where Frank Gómez comes 
in. With public affairs experience on four continents, former Foreign Service Officer, corporate executive and longtime communicator, 
Frank will present a public speaking workshop for IF•MC•CA•DI as the third of a series of multicultural-focused professional development 
opportunities. 

In his interactive Platform Skills workshop Frank will work with the audience on:

 • Getting to first base: Riveting content
 • Message dissection: Key points and what the audience 

retains
 • What you plan to say, what you say, and what you said: 

Content that is remembered
 • Voice projection

 • Connecting with the audience: Eye contact, body lan-
guage, engaging people

 • Physical presence: Getting out from behind the podium
 • Use of Powerpoint: A book? A guide? 
 • Managing Q&A: Anticipating and responding
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Add to Registration Cart

Special Package offer:
3 Workshops for $60

 Click Here to Register  

 • No refunds 

View Cart

REGISTRATION for WORKSHOPS

https://www.paypal.com/cgi-bin/webscr?cmd=_s-xclick&hosted_button_id=VRQLSED4RAD9G
https://www.paypal.com/cgi-bin/webscr?cmd=_s-xclick&hosted_button_id=7KL7US4MBDWEG
https://www.paypal.com/cgi-bin/webscr?cmd=_s-xclick&hosted_button_id=R56NALG5QAVNU
https://www.paypal.com/cgi-bin/webscr?cmd=_s-xclick&hosted_button_id=TDFYLP76QSVWG
https://www.paypal.com/cgi-bin/webscr?cmd=_cart&business=info%40ifmccadi%2eorg&display=1

